Connecticut History Day Registration
Guide for Students
All participants in the upcoming contest season must register through the National History
Day Registration System. Each Regional Contest will have a separate registration form. To
find the correct Registration Form, go to the specific Regional Contest page of the CHD
website – http://www.historydayct.org/regional-contests.html. Teachers must register
first before students can register.
Note About System Emails
In the registration system, users will need to accept emails from zfairs.com in order to
receive the system’s automatic and/or admin-generated email messages. If students or
teachers are using school email addresses, your teacher may need to check with their IT
departments to make sure you can receive outside messages. Your teacher may also
request that emails coming from the NHD registration system be approved to be received,
or “white listed.” If you have questions on this, please contact Nicole Sousa at
nicole.sousa@ctdemocracycenter.org.
Student Registration and Entry Creation
Teachers need to register before students. If you are a returning participant, you
still need to create an account.
Note for student registration: Students will need to have parent contact information,
including email, to register. While some teachers will use their own email in this field, we
would prefer individual email addresses for teachers, students, and parents to better
communicate with everyone.
o To start, students will click on the link for the appropriate Regional Contest
which will take you to the correct Registration form.
○ To begin registration: Under the Create Account heading, students will enter
their name and email address and click the “Create Account” button.
■ NOTE: The email used at this point will need to be verified by zfairs –
please make sure you have access to this email address to continue
registration.
○ When asked for registrant type, select student Select Students when asked for
registrant type (student, teacher, judge, volunteer, staff).
○ Students will then complete personal contact information: address, city, zip,
phone number, parent email address, gender, and will create a password.
○ Click “Save and Continue” button.
○ This will take students to the page where they will enter information about their
entry. Important: If you belong to a group it is very important to communicate
with your group members as to who will create the entry.
■ The first student in a group will create the entry during the registration
process. Once that student is registered they will give their fellow group
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members the “team key.” Note: The team key will appear on the student’s
registration confirmation page at the very end of the registration process.
The team key can also be found within the student’s profile. The “team key”
will be a string of letters and numbers provided by the Registration
System.
■ The rest of the group member(s) will create a student account and will
enter the “team key” for their entry. This will bring up the title and
description for their entry that was filled out by the group member who
created the entry.
○ Students are then prompted to enter school, teacher, and grade information.
○ Once information is confirmed, students will be taken to a page where they,
along with their parents/guardians, will agree to NHD permissions and waivers.
○ Students will then enter payment information for any contest fees. The
registration fees can either be paid by their school or by their
parent/guardian/themselves.
Submitting Fee Payment & Purchasing Items
Each student must pay the $10 registration fee in order to participate in a Regional Contest.
This includes team members who cannot attend the Contest. Deadlines for payment
and registration deadlines are listed on the specific Regional Contest page of the
Connecticut History Day website, as well as in the Registration System. Connecticut
History Day will be charging $5 for late registrations in the 2020-21 season. This
year, registration fees need to be paid using a credit card. If you are unable to do that
please contact the State Office at info@historydayct.org
● Registration Fees (if Student is paying fees)
○ Student Registration Fees
■ At the bottom of the “Permissions and Waivers” page, students will
acknowledge the registration fees associated with the contest.
■ Next, the system will take students to the store. Their shopping cart
will contain the student registration fee, listed as “Registration Fee.”
■ Once payment is complete students should click the blue “Go to Main
Page” button to finalize registration. Note: Students may click on
“Merchandise and Fees” and then “Order History” to see a record of their
orders and payments.
● Registration Fees (if Teacher or School is paying fees)
○ If your teacher or school is paying your registration fees, notify your teacher
that you are done with registration and they can access your information
through your linked student-teacher account.
● Payment Options
Due to the ongoing Covid-19 pandemic, Connecticut History Day will only accept
payment by credit/debit card for the 2020-21 contest season. If a
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school/student/parent is absolutely not able to pay by credit card, please contact
info@historydayct.org to make alternative arrangements.
○ Paying with Credit Card
■ Click on the blue “Pay Online” button
■ Complete the required fields
■ Click “Pay Now”
○ Paying by school
■ Click the blue “My School is Paying my Fees” button
■ Check the box agreeing to the payment terms and conditions
■ Finish and close browser tab
■ Students should be receiving a confirmation email that their
registration is complete. Please login to confirm all information is
correct.
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